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QUICK REFERENCE GUIDE 
 

This three page document is designed to finalise your IWS order and enable you to 

access most basic features included in your IWS package. With this guide you will be 

able to access control panel for your website, access external webmail to manage 

your emails, access management features for your emails such as addition of 

additional email accounts. 

Your Website user name and pasword is cteated by you during Design Request 

Process to complete Design Request proces click: 

Complete Design Proces  

Please take note of your Username, Password and initial email account. Once when 

we complete IWS setup you will need those details to successfuly manage your 

website and email accounts. 

 

THIRD PARTY EMAIL CLIENT 

Also you re able to setup your email addresses with third party email accounts  such 

as Outlook, Outlook Express, Netscape and others. Our server is also compatable 

with PDAs or Smart Phones that use POP or IMAP technology 

Please use following settinggs to optimase third party email client. 

User Name: your new email address ex:    alex@medianova.com.au 

Password:        as you specifyed 

Incoming Server POP3: mail.yourwebaddress eg:  mail.medianova.com.au 

Outgoing Server SMTP: as specifyd by your ISP eg: smtp.internode.on.net 

 

SUPPORT 

If your have any questions please contact us on: 0401 688 897 

 

Media Nova Development Team 

http://www.medianova.com.au/page4.php
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WEBSITE & EMAIL MANAGEMENT 
 

With Media Nova IWS package  you can create, delete and manage up to 5 email 

accounts. To access email management follow those steps.  

 

 

 

 

 

 

1. With https  and Without www  type 

https://webmail.yourbusiness.com:8443 

2. Type your username  

3. Type your password  

4. Click Login  

5. Remote Mail  

Open to manage your mail settings 

(mailboxes, mailing lists, auto responders, 

etc.) 

6. IWS Site Builder - Extended User Guide  

Download full comprehensive user guide for 

Media Novas IWS Site Builder. Learn how to 

use site builder to the maximum capacity 

7. Web Mail Access  

Please follow this link to check your emails by 

using your email address and password. 

8. IWS - Manage Your Web Site  

Please follow this link to create and manage 

your web site 

9. IWS Sitebuilder - Quick Start  

Follow this link to access video training quick 

reference guide on how to create and edit 

your website pages 

10. Basic Statistic  
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ACCESSING WEB MAIL 

Your complete Media Nova IWS package  includes web mail. With webmail you can 

check your email from any computer with active internet conection. Just follow 

those steps  

 

 

1. Without www type 

http://webmail.yourbusiness.com 

 

2. Type your username 

 

3. Type your domain name 

 

4. Type your password 

 

5. Click Login 

 

6. You are now logged in to your inbox 

 

7. On exit Sign Out 
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